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PURPOSE

1t is the purpose of this policy to provide officers with guidelines and instructions on
when and how to use the Body Worn Camera (BWC). This policy is not intended to
describe every possible situation where the system may be used; however, there may
be situations where the use of the BWC is recommended.

POLICY

The Sheboygan Falls Police Department has implemented 2a BWC system that allows
officers to use dedicated video and audio recording devices. The BWC system is
designed to assist and complement officers in the performance of their duties.
Officers shall activate the BWC when such use is appropriate to the proper
performance of his or her official duties, where the recordings are consistent with this
policy and law. The BWC system 1s used to record certain duty related activities,
thereby creating a visual and /or audio record of the incident as a supplement to the
officer’s report. This policy does not govern the use of surreptitious recording
devices used in undercover operations.

DISCUSSION

This policy establishes this Department’s position on the utility and management of
its on-officer BWC program and provides guidance on its operation and
administration.

PROCEDURE

A. Operational Guidelines
1. Officers shall use only BWCs issued by the Department. The BWC
equipment and all data, images, video and metadata captured, recorded
or produced by the equipment is the sole property of this Department.
2. BWC equipment is the responsibility of individual officers and will be
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5.

6.

used with reasonable care to ensure proper functioning and notify their
supervisor of any problems.

Officers shall inspect the BWC for any physical damage and ensure the
device is in working order at the beginning of the shift to verify proper
functioning and shall notify their supervisor of any problems.

Prior to going into service with a BWC, officers will ensure they are
wearing an authorized uniform, clearly identifying them as a Sheboygan
Falls Police Officer. Officers who are assigned BWC equipment must
use the equipment unless otherwise authorized by a supervisor.
Officers will make every effort to place the BWC in Record Mode as
soon as practical during a given situation.

BWC recordings will be used for official department purposes only.

B. Use Guidelines

1.

Officers will make every effort to activate the BWC to record all
contacts with citizens in the performance of official duties to include the
following event(s), if practical:

a. Citizen Contacts
Traffic Stops
Impaired Driver Investigations
Vehicle Pursuits
Accident Scenes
All Calls for Service
Transportation of any prisoners or citizens
All searches (persons, vehicles, structures, etc.)
Statements made by subjects, victims and witnesses.
Advising an individual of his/her Miranda rights.
. During interrogations.

1. Other legitimate law enforcement contacts.
Once activated, officers will continue to record until the completion of
the event, or they have left the scene except for instances outlined in this
policy.
Additional arriving units to a scene assigned a BWC will begin
recording as soon as practical and continue to record until the
completion of the event or they have left the scene.
Whenever possible, officers should inform individuals that they are
being recorded.
Consideration may be given when a victim requests not to be recorded.
Officers may use media captured via the BWC to assist with the
investigation and completion of reports.
Officers may use media captured via the BWC for training purposes with
authorization from the Chief of Police or his/her designee.
If an officer fails to activate the BWC, fails to record the entire contact,
or interrupts the recording, the officer shall document why a recording
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was not made, was interrupted, or was terminated.

C. Restrictions

L.

10.

Officers shall not make surreptitious recordings of conversations with
other Department employees unless approved by the Chief of Police or
his/her designee.
The BWC will not be intentionally activated to record conversation(s) of
fellow employees with or without their knowledge during routine, non-
enforcement activities.
Members will advise other Department members and/or other criminal
justice personnel (prosecutors, judges, or other law enforcement
personnel) when a BWC is recording.
Do not Record:

a. While on employee breaks

b. Report writing

c. Discussing a case with other officers

d. During other administrative functions

e. During general discussions with employees
In locations where individuals have a reasonable expectation of privacy,
such as a residence, they may decline to be recorded unless the recording
is being made in pursuant to an arrest or search of the residence or
individuals.
Employees will not record confidential informants or undercover
officers.
Officers will not allow citizens to review the recordings.
Employees accessing, copying or releasing BWC recordings for other
than official law enforcement purposes are prohibited and subject to
discipline.
Dissemination of information will be:

a. For criminal justice purposes only.

b. For training purposes when approved by the Chief of police or

his/her designee.

Officers shall not make copies of any BWC recording for their personal
use.

D. Media Storage/Evidentiary Value

1.
2.

3.

All BWC recordings shall be retained and considered as evidence.

At the end of shift, officers shall download all videos to the BWC
management software.

Evidentiary copies of BWC digital media can be obtained by written
request with approval from the Chief of Police or his/her designee.
Employees are prohibited from erasing, altering or tampering with any
videos or collected data.
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E. Documentation and Reporting

1.

Officers shall note in incident, arrest and related reports when recordings
were made during the incident in question. However BWC recordings
are not a replacement for written reports.

When preparing a report the following details of the recording should be
included in that report:

An indication that a recording was made.

The date and time of the recording.

The person(s) recorded.

The reason for the recording (traffic stop, criminal
investigation, etc.)

oo

F. Retention and Public Release

L.

BWC recordings captured as part of an employee’s duties shall be the
property of the Sheboygan Falls Police Department and be considered a
record of the department.

The release of information requested through a public access request and
will be subject to the same state statutes regarding such releases as other
department records.

Recordings not attached to a case or investigation will be purged per the
Department’s record retention policy.

G. Care and Equipment

L.

2.

3.

A record of the inventory will be maintained by the Chief of Police or
his/her designee.

Only officers who have completed the approved training will be issued a
BWC.

Officers will immediately report any malfunction of, loss of, or damage
to, any part of the BWC equipment to their supervisor.

H. Inspection and Audit

1.

Reviews of BWC recordings and equipment will be conducted at
random to insure their proper usage and operation.




